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Chief, Records Manegement Starf

Review of Records Control Sehelnle

1. Your revised Becords Centrol Schedule has been reviewved
by this steff and is approved Tor sppliestion.

2. The genersl type schecule prepared by you for this revision
is a new spproasch for controlling the Atsposition of records in this
Ageney. It offers meny sivantnpes over the organizational type
sehedule nov standerdized throughout the Agency mnd we are studying
the sultadility of extending thls mserthod of scheduling to other

offices.

3. Your appual report of —ecords &pposition sctivities shows
that during the past yeer you mve areowplished savings of over 427,070
by retiring and demtroyirg trwetive records. The afficieney of vour
prograu 18 esphagized by the Pact that you have reduced your total
records holdings for two successive vyears.

k. The spleniid accomplishments made by the Office of Selentific
Intelligence in the records M sposition progran retiects sctive
perticipstion by a1l meehers ot voer organizstion. I would especially
1ike to commendt your redords reragewent people for their work in

impleventing an 1d tant part of the Agency's overall records
program.
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